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	Date Prepared:
	 
	 
	 
	Initials:
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	Empl. ID#
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	Job Class
	
	Notes
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	To
	Affected Job Class
	Total County Service

	 
	 
	 
	 
	 
	 
	 
	FTE
	Hours in Job Class
	Total hours in Job Class
	County Regular Hours 
	Total Cont. County Service Hours
	Extra-Help Hours (do not count)

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Notes should include all relevant COSs = status changes, LOAs, temp promos, etc.
	 
	 
	
	 
	
	 

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	








